
UXENDON MANOR PRIMARY SCHOOL
HIRES AGREEMENT FORM
(Please return to lettings@uxendonmanor.com)
	APPLICATION INFORMATION

	Name of Hirer 
(person/association) 
	

	Address of Hirer


	
	Mobile Number

	Email address


	Organisation
	

	Attendees
	Adults:
	Children:
	Total:

	Single Booking:
	Date:
	Start time:
	End time:

	Time required 
	 Access time ……………………Finish access time ………………

Start time of event …………… Finish time of event …………….


	Block Booking:
	Frequency/Days (e.g. Weekly, Monthly)


	
	Start date:
	End date:

	
	Start time:
	End time:

	The start and finish time you have stated will be the time you arrive/depart. You may not start or continue your function outside these times

	☐	[bookmark: _GoBack]The Main Hall
	☐	Playground

	☐	Dining Hall
	☐	Playing Field

	☐	Classroom(s)
	☐	The Studio

	EQUIPMENT REQUIRED (Enter quantity)

	Chairs _____
	Other (Please state):


CONDITIONS OF USE

SMOKING IS NOT ALLOWED ON SCHOOL PREMISES 

Alcohol cannot be consumed on school premises without prior permission by the Headteacher/ Governing Board.
 *If you wish to bring alcohol onto the premises for the sole function please indicate in the box by tick  ✓       ☐
   (if this box is not ticked and signed in both places then alcohol with NOT be permitted onto the school premises) 	

I will not sell alcohol on the school premises. 
I will not allow underage drinking to children under 18 years during the hire, on the School premises.
In the event of any verbal or physical abuse to any member of the Uxendon Manor Staff by any persons attending my function, I understand that the School reserves the right to cease the letting and take legal proceedings. 
I hereby acknowledge that I have read and understand the ‘Conditions of Use’ which I have retained, which solely govern the provision of all services supplied by the Authority and I agree to be bound by such conditions.
Uxendon Manor School reserves the right to cease the letting immediately if the hirer breaches the ‘Conditions of Use’ 

Signed: ………………………..…………                              Name (please print clearly): ……..…………….……………… 

I wish to book Uxendon Manor School premises as above and enclose a £250 refundable deposit. I understand that my deposit in full or part thereof will be retained by the school if the premises are not left in a satisfactory condition or not vacated at the correct allocated hire time.

Please provide the following items with this form:
1. Deposit for £250 (bacs payment/bank transfer) Uxendon Manor Primary, Barclays, Account: 70184918, Sort Code: 20-92-60
2. Public Liability Insurance certificate, 
3. Copy of Safeguarding Policy (if your organisation/event involves children under 18) 


Signed : …………………………………                                 Name (print): ………………………..………                                              Date: ………………….
